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	 Resumes that get results in today’s economic market are different from those that were 
generally accepted only a few years ago.  Melissa will highlight the essential content of an 
effective resume and will offer you a framework for discovering your personal strengths.   
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� Expand your knowledge of effective job search strategies by bringing your burning issues or 

questions to this informal group session.  Explore strategies with a CRC Advisor and fellow 
job seekers.  CRC clients only. 
�
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� How To Make Progress Instead of Excuses!   Are you tired of feeling frustrated, 

overwhelmed, paralyzed and wind up falling further and further behind?  If you’ re ready to 
start making small changes that will have a HUGE impact - step up to the plate.  After 
attending this presentation, you will no longer be able to say, “ I was going to do that, but I 
haven’ t gotten around to it yet.”   Attendees will learn how to increase personal productivity, 
conquer procrastination, reduce pressure and stress, eliminate time-wasters, feel better, have 
more energy and have time left over for things you really WANT to do. 
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	 If Zen is familiarity and Wow is opportunity, where do you fit on the Zen to Wow 

Continuum?  Join Rob as he shares funny, witty and thought-provoking ideas you can use to 
significantly improve your job transition activities.  This is a “Can’ t miss”  opportunity for 
attendees needing to recharge their marketing batteries. 
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 See May 6th program description.  CRC Clients only. 
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� Here’s an opportunity to expand your network, gather information on potential employers, 

and assist others in their job campaign.  Bring your energy along with resumes, handbills, and 
business cards. 
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� Improve your knowledge of MS Excel. CRC membership required.  Ca<<��� �7� � � 7=� �� �� � � 5� > 
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� Presented by: Dennis Ruddy, Former Pres. & Gen. Mgr. of BWX Technologies 
� Not surprisingly, preparation is the backbone of the job search process.  Do it well and your 

written and spoken presentations will be crisp and clear.  In this session, you will learn how 
to prepare for the entire process, from writing your resume to top performance at interviews. 
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Private, confidential, one-hour sessions on any phase 
of the job search.  Topics include: career direction, 
resumes, cover letters, target employers, networking, 
interviewing, plan of action, compensation, etc. 
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Advisors conduct practice interviews, with or without 
videotaping the session, and will review the results 
with the client upon completion.  Dress for an 
interview and bring a videotape.�
4	 �� �	 � ��8�� �	 �	 � �
Personal trainer available on Tuesday evenings and 
Thursday afternoons to assist you with on-line job 
search sites, use of Reference USA™ (database of 
national employers), setting up remote E-mail, and 
converting resumes for electronic delivery. 
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Small group, hands-on, two-hour skills classes in 
Microsoft applications (Word, Excel, and Outlook).  
Reservations and a $10 fee are required.  �
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Clients can attend day or evening sessions on a 
variety of topics related to job search techniques as 
well as programs that deal with motivational, 
emotional, and financial issues.�
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Outside professionals facilitate an animated exchange 
among participants.  Connect with and engage others 
in furthering your job search.   
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A wealth of search related reference materials are 
available including Reference USA™, a proprietary 
database of 14 million U.S. businesses that can be 
sorted by 21 criteria and downloaded. 
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Access to eight computer workstations - all with 
Internet access and current versions of Microsoft 
Office.  Also workspace, printers, fax, telephones, 
and a photocopier are available for use. 
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